Using the Print Current Orders and Order Changes Screen in Avatar

The Print Current Orders and Order Changes Screenin Avatar is an alternative to using the Client Profile
—Order Detail option staff are using. The Client Profile — Order Detail option can take a long time to
process, evenforonly one order forour longer termindividuals. The Print Current Orders Screen
reduces the processing time by 60 — 75% for our longerterm individuals.

Staff who have access to this reportinclude: Physicians, Nurses, Social Workers, Pharmacy staff, HIM
staff and staff who have ability to run EMR reportsin Avatar.

To run the report:

Type in partial name of formin the Search Forms section of the Home Avatar screen.
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Typein the Avatar# or Name of the individual in the Select Patient Field.
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Online Documentation

Selectif you want Current Orderor Order Changes. NOTE: If you select Current Orders you will be given
areport of all current ordersforthe Order Type(s) you selectforthe Current Episode, no date range can



be entered. If youselect Order Changesyou can selectto run forany episode (including current) and
date range within the episode selected can be entered. Example run order changes on current episode
for past month.

Selectthe Order Type(s) you need tosee forthe individual.
Selectepisode and type in dates (ONLY IFRUNNING FOR ORDER CHANGES)
Click on Process Report.

Reportwill processand appearon screen. Report will contain Individuals information at the top of each
page of the reportand the Orders will be listedin Alphabeticalorderon the report. Example of order

info below:
AVEENO BATH TREATMENT OILATED (OATMEAL, GUM FRACTION) 9/9/2016 1211 PM -DOCTOR NAME 2120/2017 02:38 PM
100 % TOPICAL APPLICATION POWDER FOR SUSPENSION Renew
1 APPLICATION
Crder Details
SpecialAdditional Instructions: USE BATH DAILY AS NEEDED Order Action Hx
BENADRY L (diphenhydrAMINE) 3202017 0119 PM DOCTOR NAME 3212017 01:20 P11
25 MG ORALCAPSULE Create Mew Order
25MG
Order Details
SpeciallAdditional Instructions: (GENERIC) Order Action Hx

To view more information onthe order, click on Order Details or the Order Action History click on the
BLUE links to the right side of the reportinformation.

To go back to the report after viewing details or history, click on the Preview tabin the top left corner of
the screen.
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Preview | Order Action Hx |

To exitthe report, click the red x in the top right corner of the report.



