
Managing Standardized Criteria in Image

1 Visit the DBHDD Applications Portal, 
enter your User Name and Password, and 
select “Login”

Select “Image” to access the system 2
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In the top menu, select “Admin Tools,” then “Manage Criteria”3

Choose your selections for “Section” and “Subsection” from the dropdowns4

The “Section” you select will 
determine the options available in 
“Subsection”

https://dbhddapps.dbhdd.ga.gov/DBHDDAppsUser/(S(iwungkwan5x0evx1jfmff25p))/AppsUserAccounts/Login.aspx?ReturnUrl=%2fDBHDDAppsUser
https://dbhddapps.dbhdd.ga.gov/DBHDDAppsUser/(S(iwungkwan5x0evx1jfmff25p))/AppsUserAccounts/Login.aspx?ReturnUrl=%2fDBHDDAppsUser
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Managing Standardized Criteria in Image (cont)

You’ll be directed to the home page for the Section and Subsection. To enter new criteria, select the “New 
Standardized Criteria” button.

5

The “Standardized Criteria” dialog box will open. Enter all information and click “OK.”6

All fields are required
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Managing Standardized Criteria in Image (cont)

The new criteria you entered is now visible in the Standardized Criteria grid 7

When editing, the “Standardized Criteria” dialog box will open. Note that only the “Effective Start Date” and 
“Effective End Date” are editable. Update the information and click “OK.”

8

To edit a criteria, click the “Edit” link

If you need to change anything other 
than effective dates, you’ll need to 
enter a new criteria

The change you made to the “Effective Start Date” is now visible in the Standardized Criteria grid9

Do not clear both date fields to 
remove a criteria. Set the “Effective 
End Date” to the current date. 
Removing both dates may adversely 
affect data reporting.
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