D-B-HDD

Executive Leadership Review

This job aid covers how to review and check the SIR Status in Image.

Step

1

Summary

The Stage 2 page is organized in a
similar fashion to the Stage 1 page.

Information from the Incident Report
is auto-filled in the PRELIMINARY
INFORMATION section, and the rest
of the form must be completed by an
Executive Leadership staff member.

D NOTE: Stages 1 and 2 can be
completed concurrently.

Visual

STANDARD INVESTIGATIVE REPORT (SIR)

SIR STATUS: Draft
INCIDENT #: 190800034

@ Nurse Section Exccutiv

PRELIMINARY INFORMATION

Hospital East Central Regional Hospital
Unit SNF - Camellia - 76-1

Person Involved Name(s) Roger Rabbit, 8illy Buffalo, Daffy Duck, Wanda
Swan

Date and Time of Incident 6/11/2019 11:50:00 AM

Incident Type(s)

A4: Aggressive act by an individual to staff - physical

Date & Time of Incident Discovery 6/11/2019 11:50:00 AM

Date & Time of Incident Report

A3: Aggressive act by an individual to another individual - physical
vidu

If you're responsible for completing
this stage, you'll begin by entering
details about the evaluation of the
incident or injury, as well as any
recommendations.

PRELIMINARY INFORMATION

Hospital East Central Regional Hospital
Unit SNF - Camellia - 76-1

Person Involved Name(s) Roger Rabbit, Billy Buffalo, Daffy Duck, Wanda
swan

Date and Time of Incident 6/11/2019 11:50:00 AM

Incident Type(s) A3: Aggressive act by an i

Ad: Aggressive act by an individual to staff - physical

Date & Time of Incident Discovery

6/11/2019 11:50:00 AM

Date & Time of Incident Report

EXECUTIVE LEADERSHIP REVIEW

idual to another individual - physical

*Evaluation of incident or injury and recommendations.
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Step
3

Summary

Then, you'll need to provide answers
to and information about these
questions.

o |s there a suspicion of abuse or
neglect?

o Was a referral made for the
investigation?

Visual

Executive Leadership Review

“Is incident or injury suspicious of abuse or neglect (A/N)?

ves. No  @N/A

If Yes, please describe factors surrounding A/N (if applicable, describe

re-enactment of probable cause).

“Was a referral made for the investigation?

Date and Time of Referral

Staff Notified

required.

For example, if you indicate that a
referral was made to HRC, the HRC
Date Notified field becomes active
and requires input.

0 characters 15000 charactors o

e Are changes in Incident Types o ;
required?
e \Was a referral made to HRC, IRC,
or QC?
“Are change(s) in Incident Type(s) required?
“Was a referral made to HRC, IRC or QC?
HRC Date Notified IRC Date Notified QC Date Notified
4 Just as was the case with the Stage 1 s et made 0 R RGr 7
page, your answer to these questions MHRC L[JIRC L[1QC [IN/A(Referral Unnecessary)
WI” detel’mlne If addltlonal ﬁelds are HRC Date Notified - IRC Date Notified . QC pate Notified .
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Step
5

Summary

After you've specified whether or not
an additional follow-up is needed,
you'll need to indicate whether
additional sections of the SIR are
needed.

You'll recall that when the SIR is
initially created by the Image system,
only Stages 1 and 2 are required.

If you indicate that a full SIR is
needed, this will trigger the system to
make Stages 3, 4, and 5 active and
to send an email to the appropriate
staff to alert them to complete their
sections of the SIR.

D NOTE:

o When a SIR is initially created, only
Stages 1 and 2 are required.

o If you check the Full SIR Needed
checkbox, Stages 3, 4, and 5 will
become active and require
completion.

Visual

Executive Leadership Review

15 additional follow-up needed?

N/A

If you indicate that only the Nurse
and Executive Reviews are needed,
Stages 3, 4, and 5 won't be required
to close out the SIR.

Regardless of your selection, you'll
need to enter the rationale for this
decision.

If a full SIR is needed, you'll also
need to indicate when the additional
sections are due.

When all fields have been completed,
select the checkbox to certify that
the information you have provided is
correct to the best of your knowledge.

Then, select the Submit button.
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Ew certify that the information contained in this section of the SIR is correct

t to the best of my knowledge,
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