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SUMMARY 

This job aid shows how to register for an account in the Contract Management Application (CMA).  

 

Step Action Visual 

1  Click the link below or copy and paste it in 
your browser to get to the Contract 

Management Application home page to 
register 

https://dbhddapps.dbhdd.ga.gov/CMA/Acco

unts/AccessRequest.aspx 

 

 

2  On the Contract Management Application 
home page, select the Register link. 

 

 

 

3  Complete all fields in the Account Registration 
Form by entering the requested information.  

 NOTE: By default, you will not be able to 
edit the Employee ID field. 

 

 

https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdbhddapps.dbhdd.ga.gov%2FCMA%2FAccounts%2FAccessRequest.aspx&data=02%7C01%7CAnn.Rogers%40dbhdd.ga.gov%7C76930e1976d74427706e08d741da4c13%7C512da10d071b4b948abc9ec4044d1516%7C0%7C0%7C637050278136902876&sdata=GQFi9q2qidbfTMdolfnUilyDa%2Bo2jGB09wihUYVCXfg%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdbhddapps.dbhdd.ga.gov%2FCMA%2FAccounts%2FAccessRequest.aspx&data=02%7C01%7CAnn.Rogers%40dbhdd.ga.gov%7C76930e1976d74427706e08d741da4c13%7C512da10d071b4b948abc9ec4044d1516%7C0%7C0%7C637050278136902876&sdata=GQFi9q2qidbfTMdolfnUilyDa%2Bo2jGB09wihUYVCXfg%3D&reserved=0
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Step Action Visual 

4  Hover the mouse pointer over any of the fields 
to see that field’s tool tip. For example, the tool 
tip for the Office Phone field appears as 
Format: 000-000-0000.  

 

 

5  If you select the Submit Form button before 
completing all required fields, the Please 
complete all required fields error message 
appears at the top of the form, and all 
incomplete, required fields will have a red 
highlight.  
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Step Action Visual 

6  Select the Submit Form button to submit the 
Account Registration Form.  

 

7  An Access Request message appears 
indicating that the Access Request Form was 
submitted for approval.  

 

 

 

  


